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Welcome! As the proud principal of Anderson-Livsey Elementary, I want to share with you how grateful I am for the 
opportunity to lead this wonderful school.  Each year the hard-working and dedicated staff worked tirelessly to set the focus 
for the work that will take Anderson-Livsey Elementary to new heights.  Anderson-Livsey Elementary has a strong presence of 
hard work and dedication to a wonderful community.  This opportunity to serve alongside you to insure success for each child 
is a great privilege.  I want you to know that I am committed to the work that it takes to do so.   
 
I have been in education for three decades.  I have worked in Cobb County Public Schools, private business and Gwinnett 
County Public Schools.  I served as the prinicipal of Head Elementary and prior to that I was at Mason Elementary as a 
teacher and assistant principal.  I started as a Special Education teacher then moved into the general education class and 
proudly landed in school leadership.  I consider myself passionate about learning and the importance of our public 
education system.  My husband and I have been married for more than 25 years and we have two children. I also come 
from a family of 7 children. A quality education for each us was the highest priority for my parents. Therefore, family is also 
a very important part of my life.  Anderson-Livsey Elementary has been established in honor of the legacy of the Anderson 
and Livsey families.  I am proud to be a part of this great community.   
 
The staff and I at Anderson-Livsey embrace our responsibility to help your child fulfill his or her promise.    The education that our 
students receive in a Gwinnett school is critically important as they prepare for college and careers as well as the responsibilities 
of being a contributing member of society and an engaged citizen. Therefore, we take time to celebrate small gains in the 
classroom, big imaginations, kids who are kind, innovative teaching, creative thinkers,  children who do the right thing, and students 
who try their best, even when it’s hard. Believing in our students means encouraging them to try new things, and supporting 
them as they think big and reach high. This school year, your student will have opportunities to learn, grow, and excel. 
 
I am committed to giving you my best because “our children” deserve it.  I look forward to having you and your child in our 
school community this year. Thank you in advance for your support at home.  As partners working together, we can ensure that our 
students face a future full of promise.   
           Sincerely,  
           Christine C. Knox                                                                        

                                                                       Anderson-Livsey Elementary 
Our Vision: 
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Anderson-Livsey Elementary School is a community of diverse scholars striving to be team players  who are accountable 
and respectful. 
 
Our Mission: 
The mission of Anderson-Livsey Elementary School is to provide an enriching and challenging learning environment that 
positively impacts and supports the optimal academic and social growth of all students leading them to become 
responsible, contributing citizens with a passion for learning that lasts a lifetime.  
 
Our Motto: 
“Providing Learning that Lasts a Lifetime” 
 
Our Beliefs: 

• We believe that our purpose is to provide an enriching learning environment for all students. 
• We believe in supporting one another to ensure that a high level of academic rigor is maintained. 
• We believe in supporting the growth and development of the whole child. 
• We believe that a cooperative partnership among the student, family, school, and community is 

essential for student growth and development. 
• We believe that a positive learning environment is structured and safe, and promotes self-discipline.  
• We believe that students possess different learning styles, and they have the right to learn in a way 

that ensures their success. 
• We believe learning should be engaging and relevant.  

 
 
 

Anderson-Livsey Elementary Faculty and Staff 
Principal – Mrs. Christine Knox 

Assistant Principals – Mrs. Dana Booker, Ms. Alicia Fultz, Mrs. Charlotte Martin, Mr. Curtis Moorer 
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Kindergarten  
Christy Crist 
Faith Mack 

Nicole Morgan 
Taylor Thomas 

Sabrina Weekes 
 

First Grade 
Melissa Biegler  

Alexis Hightower 
Krystal Kelly 
Delta Peters 

Olympia Searcy      
 
 

Second Grade  
Erin Albright 

Gina Lawrence 
Semone Newsome 

Khaali Terrell 
NaTasha Willcox 

 
 

Third Grade 
Yasmin Galle 

Janee Gooden 
Mica Likely 

Launa Ricketts 
Tina Washington                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

 
 

Fourth Grade 
Penny Dalin 

Jessica Calusen 
Kindra Davis 

Chaquila Marbley 
Lauren Miller 

 
Fifth Grade 

Mariah Hedman 
Jamie McDonald 
Keely Pritchard 

Allison Voigt 
Gillian Woody 

 
Specials  

Jessica Askew – STEM  
Ashley Hahn – Art  

Cheryl Horn – Music 
Graham Tucker – P.E. 

 
 

Special Education 
Ivy Brahn - Interrelated Resource 

Dionne Morton – Interrelated Resource 
Sara Phillips -  Interrelated Resource 

Shannon Rainey  - Interrelated Resource 
Evelyn Wallace-Smith - Interrelated Resource 

Nancy Jeter – Interrelated Resource 
Mark Cheshire – Interrelated Resource 

Anita Price – Speech 

 
 

Support Staff 
 Lorna Baldwin  – LSTC 

Catrina Drake – Media Clerk 
Amy Friend – Reading Recovery / EIP 

Ashley Joseph - Intervention 
Dr. Rosalita Kennedy – Instructional Coach 

Rashida Mathis – Counselor (3-5) 
Debbie May – Media Specialist  

Shandra Rodmon  – Counselor (K-2) 
Diane Steele – Reading Recovery/EIP  

Laura Lindsay – Parent Instructional Coordinator 
Angela Williams - Intervention 

Christian Rayford  – TST 
 

Office Staff 
Diana Amnicki – Student Data Clerk 

Desiree Bryant – Administrative Asst. 
Dee Jennings -  Receptionist 

Dorethia Livsey – Clerk  
Kathy Stanzak – Clinic 

Frances Trice – Bookkeeper 
   

Cafeteria 
Deana Harge – Manager 

Phyllis Benjamin – Asst. Manager 
 

Custodial Staff 
Eva Lopez – Head Custodian 

Valentina Adraina 
Juana Benitez 

Ivan Dragni 
Mustafa Klokic 

Attendance 
The importance of punctual and regular attendance for every student is vital.  A good attendance record has a direct effect 
on academic achievement.  Any student who is absent must have a parent/guardian notify the school, in writing in order to 



6 
 

excuse the student’s absence.  When a student returns to school, they will need documentation providing notification that 
states the reason for absence.  A daytime phone number should be included on all letters/emails.  Listed below are valid 
reasons for excused absences. 

• Personal illnesses, 
• A death or serious illness in the immediate family, 
• Recognized religious holidays  observed by the family’s faith, 
• Absences mandated by order or governmental agencies, 
• Conditions which render school attendance impossible or hazardous to health and safety. 

 
Individual students who have emergencies necessitating their absence from school for a portion of the school day must be 
present for the majority of the school day in order to be considered present.  Students checked out prior to 11:30 a.m. will 
be counted absent for the day. 
 
Our school hours are from 8:15 a.m. to 2:45 p.m.  It is both the parent and student’s responsibility to be punctual and 
remain in attendance for the entire school day.  Students are expected to make up assignments missed due to tardiness or 
early checkout.  Students arriving after 8:15 p.m. must be checked in through the office by a parent or guardian.  
Students are considerd tardy after 8:15 p.m.  Except in the event of an emergency, there will be no checkouts after 2:00 
p.m.  Chronic tardies and excessive early check-outs negatively impact academic achievement. Tardies and early check-outs 
will affect a students’ opportunity to receive perfect attendance recognition. Perfect attendance is a student being at 
school all day, every day! 
 
A student is considered truant if he/she has five or more unexcused absences.  The school will contact the parent or 
guardian to notify them of the unexcused absences and possible consequences under the State Board of  Education Rule 
160-5-1-10.  Please be aware that once a student has reached 7 excused and unexcused absences a doctor’s note will be 
required for each subsequent absence.   Continued absenteeism will result in your case being referred to the attendance 
review committee and the county social worker.  Students absent 10 or more consecutive days will be withdrawn. 
 
Communication with Teachers: 
Formal parent conferences are scheduled in October and February.  Friday folders are sent home by each classroom 
teacher to provide weekly information regarding student progress and upcoming academic plans/assessments.  Mid-term 
progress reports will be sent home approximately every 5 weeks.  Phone calls will be received by the school between 7:45 
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a.m. and 3:30 p.m.  Messages will be taken and communicated to teachers and other faculty, as requested.  We do not 
interrupt teachers during instructional times.  Therefore, conferences should be scheduled in advance.  Please do not 
conference with teachers during morning drop off or during instructional time.  If you would like to speak with a teacher 
regarding your child’s progress, please call the school office at 678-344-2082, or you may email the teacher.  Faculty 
members will reply within 24-48 hours. Each teacher will use Class Dojo and their eCLASS Course page to share class news 
and updates each week.  Please refer to these communication tools often.   
 
Cell Phones and Electronic Devices: 
Anderson-Livsey Elementary School is excited to be a Bring Your Own Device (BYOD) school.  These devices include student 
cell phones, notebook, netbook or laptop computers; eReaders and tablet devices; smart phones and other cellular 
devices; and other devices with computer interfaces. These devices will be used as a supplementary resource to support 
instruction across the curriculum.  BYOD uses include ebooks during independent reading, online textbooks, and online 
digital content.  Students who elect to not bring personal devices will access the content through classroom computers, 
school purchased devices or traditional methods.  Students will not be denied access to the content if they do not bring a 
device.   
 
When your student logs into our network they are agreeing to adhere to the Gwinnett County Public Schools guidelines.  
The school has established rules regarding the safety of the device, such as storing the device in the child’s bookbag, and 
not sharing the device.  However, GCPS is not responsible for any damages, fees, lost, functionality, support, or cost that 
may be the result of the students participating in BYOD. 
 
When classrooms are not using their devices, all devices must be turned off and kept in the student’s book bag.  Students 
should not have their cell phones or other devices on them and in use on the bus, during lunch, recess or any other non-
instructional time.   
 
 
Discipline: 
No student will be allowed to interfere with another student’s right to learn.   Therefore, students are expected to respect 
one another and all adults, as well as behave appropriately in class and throughout the school.  The school has uniform 
discipline guidelines that are utilized for all classes.  All students at Anderson-Livsey will carry a S.T.A.R. card as they move 
throughout the school.  The focus of the S.T.A.R. card is to encourage each child to remember they are Scholars – Team 
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players – Accountable – Respectful which guides them to make good choices.  Parents will receive communication 
regarding their child’s behavior each week through Class Dojo or the students’ Friday folder.  The key components are as 
follows: 
Anderson-Livsey Schoolwide Expectations: 

 Classroom  Hallway  Cafeteria  Restroom  Arrival/Dismissal  Playground  

S 
• I strive for success.  
• I actively participate. 
 • I follow teacher    
   directions the first 
   time. 
 • I study at home and at  
   school.  

• I transition throughout  
  the school quietly and   
   safely. 
 • I walk with a purpose.  

• I choose my food items  
  based on requirements. 
• I check for other items  
  I need before I am  
   seated.  
• I use good manners and  
  am polite.  

• I sign out before leaving   
  the classroom.  
• I return to class as quickly  
  as possible.  
• I sign in when I return to  
  the classroom.  

• I wear my uniform and  
  appropriate shoes.  
• I have my homework and  
  materials necessary for my  
  academic success.  

• I decide if I need  
  to take my jacket 
  with me  
(based on today's   
  weather).  

T 
 

• I use words of    
  encouragement.  
• I recognize the  
  accomplishments of  
  others.  
• I work together during   
 activity setup and 
cleanup. 

• I encourage my peers  
  towards positive               
  behavior. 
• I stay with a buddy,  
  when needed.  

• I move through lines in  
  an orderly way . 
• I clean my eating area  
  when finished. 
• I work as a team to  
  keep our cafe clean.  

• I report on unsafe 
facilities or behavior.  
• I keep the restroom clean.  
• I flush when finished.  

• I walk quietly and safely  
  to and from buses and  
   cars.  
• I am helpful and kind to  
  my fellow students and the  
  bus driver. 
• I own my choices.  

• I include everyone 
in the fun. (A 
friend in need is a  
friend indeed).  

A 

• I have all necessary  
  materials for learning.  
• I complete assignments. 
• I own my choices     
without  blaming others.  

• I keep my STAR card  
  with me at all times.  
• I own my choices and  
  accept the  
  consequences of my 
choices.  

• I am kind and polite to  
  peers/adults. 
• I check my area during  
  the meal and before  
  leaving the table.  
• I stay silent when the  
  music is playing.  
• I use my indoor voice  
  when inside.  

• I wash my hands with soap  
  before leaving the  
  restroom.  
• I turn off the faucet.  
•I show appropriate 
behavior and accept any 
consequences for my 
actions.  

• I go directly to my  
  classroom after picking up  
  breakfast.  
• I go directly to my  
  dismissal station or bus.  
• I follow all procedures,  
  accepting any  
  consequences for my  
  actions.  

• I question 
whether I have  
remembered to 
pick up my  
belongings before 
leaving the play-
ground.  
• I am responsible 
for my personal 
belongings.  

R 
• I listen while others are  
  talking.  
• I raise my hand and wait  
  to speak.  
• I treat others with  
  kindness.  

• I keep my hands to  
  myself. 
 • When necessary, I  
   speak politely &    
   quietly.  
• I stay in my line.  

• I speak quietly.  
• I eat the food on my  
  tray only.  
• I chew with a closed  
  mouth and use my  
  napkin.  

• I allow others privacy.  
• I wait my turn.  
• I use an inside voice.  
• I take care of school  
  property.  

• I follow all directions as  
  given by adults. 
• I sit quietly until  
  dismissed.  
• I enter and exit the  
 building and bus safely.  

• I am aware of my                     
  environment and 
pick up any litter 
that should be put 
into the trash can.  

 

Dress Code: 
Anderson-Livsey Elementary School students are encouraged but not required to wear school uniforms to school on 
Mondays through Thursdays. Our students may wear navy, black or khaki shorts, skirts, skorts, jumpers or slacks belted at 
the waist.  Uniform shirts are white, yellow, light blue, navy, and gray and have a collar.  Shoes can be sneakers, boots or 
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other shoes appropriate for an active school day. For the students’ safety, flip-flops may NOT be worn.  Students are not 
required to wear uniforms on Friday, but are encouraged to wear Spirit Wear or school colors (black and gray).  
 
Uniforms may be purchased from any store, including, but not limited to: Kohl’s, Walmart, Target, and Old Navy.  However, 
we are recommending Gumdrops as your uniform shopping option. They have worked with us to offer some unique pricing 
options and have created  shirts with our school crest and mascot. Additionally, they have a package deal for a minimal 
price to meet your student’s needs. These may be ordered through Gumdrops by visiting www.gumdrops.com 
   
Spirit wear may be purchased and ordered through the school at the beginning of the school year.  
 
We must express to our students that school is a place to learn, and the clothing children wear should reflect this attitude.  
No student’s clothing or jewelry shall distract from the learning process or disrupt instruction.  Students should be dressed 
appropriately, suitable to the weather conditions, and in good taste.   
 
Dresses, skirts, tops and shorts should be of conservative length and not be such that sitting, bending, kneeling, etc. causes 
an embarrassment to the student or those around him/her.  Please use the fingertip test.  Fingertip Test = If the tips of the 
student's fingers are longer than the shorts, skirt, or dress, then the student should be sent to the office with a note to 
make a phone call home to parents or the teacher may make the phone call. Midriffs, tank tops, halters, muscle shirts, 
midriff jerseys, see-through or mesh jerseys, torn clothing, or other clothing which is revealing are not acceptable wear for 
school. Please remember a student's strap must be two fingers in width to be considered acceptable.  
 
Shirts or pants that expose any portion of the waist, hips or midriff are not allowed.  Also prohibited are excessively baggy 
clothes and those displaying inappropriate advertisement or symbols.  Students should wear safe and appropriate shoes 
each day.  No "heelies"(shoes with wheels) will be permitted at school. 
 
The Board of Education specifies in the Policy Manual, Policy JCDB Student Dress Code, the following statement: 
 "The wearing of or absence of any item of clothing which will distract from the learning process of other students, or 
offensive words, and/or design, and/or the advertising of drugs or alcoholic beverages will not be tolerated." This includes 
unnatural colored hair or hair adornments that may cause a disruption to instruction.”  
 

http://www.gumdrops.com/
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If a student comes to school in clothing considered inappropriate by the school staff or that causes class disruption, he or 
she should be sent to the office and parents will be notified to bring something more acceptable. 
 
All students are expected to wear natural colored hair at all times.  Wearing unnaturally colored hair disrupts the learning 
environment and distracts from instruction. As a result, we ask that students refrain from such.  Your support in this area is 
very much appreciated.  
 
Drug-Free Environment Policies: 
The Board of Education recognizes that establishing a drug free environment encourages student productivity and 
promotes the accomplishment of the school system’s mission and goals.  In accordance, the Board of Education declares 
the following: 

• The use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful. 
• Standards of conduct prohibit the unlawful possession, use, manufacture, distribution, or dispensation of illicit 

drugs and alcohol by students on school premises, or as part of any school sponsored activity. 
• Disciplinary actions as described by the Student Conduct Behavior Policy (Policy MC) will be imposed on students 

who violate these standards of conduct. 
• Information about drug and alcohol counseling, rehabilitation and reentry program is available through school 

counselors or administrators. 

Educational/Student Records: 
Family Educational Rights and Privacy Act (“FERPA”) 
Parents have certain rights with respect to student educational records pursuant to the Federal Education Rights Privacy 
Act.  These rights transfer to the student when the student reaches the age of eighteen (18) or attends a school beyond the 
high school level.  These rights are summarized as follows: 

• The right to inspect and review student educational records maintained by the school; 
• An opportunity to challenge the content of the student educational records; 
• The right to notice what information the school has designated as directory information and a reasonable time after 

such notice to inform the school that the designated information should not be released without prior consent; 
• The right for student educational records (other than directory information) to only be released upon written 

consent to any individual, agency, or organization other than (A) other school officials within the local educational 
agency with legitimate educational interests; (B) officials for audit or evaluation purposes; (C) in connection with the 
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student’s application for financial aid;  (D) state and local officials pursuant to state law; (E) organizations conducting 
studies on behalf of the school;  (F) accrediting organizations;  (G) parents of a dependent student as defined in 
section 152 or Title 26; (H)  in connection with an emergency if necessary to protect the health or safety of the 
student or other persons; and  (I) in compliance with judicial order or pursuant to any lawfully issued subpoena 
when the educational agency provides proper notification in advance of the compliance. 

 
Privacy 
Parents and students are notified that they have a right to expect privacy in educational records.  Accordingly, only school 
system staff, their agents, representatives, and/or consultants have access to student records on a discernable need to 
know basis.  If educational records are requested or subpoenaed by others, parents or adult students will be notified. 
 
Filing Discrimination Complaints 
Student Complaints and Grievances 
The Gwinnett County Board of Education is committed to providing an environment free of sexual harassment and all 
forms of discrimination on the basis of race, color, religion, gender, age, national origin, or handicap, the student may 
utilize the three step procedure outlined in Procedure P.JCE which is summarized as follows: 
 
Title IX Coordinator: Mr. Brenton Williams 
Step I 
If a student has a complaint of discrimination or unfair treatment, he/she should report concerns to the principal, the local 
school’s Title IX coordinator, teachers, counselors, or other school administrators.  If a student is not satisfied that a 
complaint presented to a member of the school staff has been resolved satisfactorily, the student or his/her parent may 
request a meeting with the principal, following which the principal will inform the parent in writing of his/her decision on 
the complaint. 
Step 2 
If, after meeting with the school principal, the student is not satisfied with the principal’s decision, a written appeal may be 
submitted to the School Improvement Team member for that school within ten working days of the receipt of the 
principal’s decision.  The appeal must give specific reasons for reconsideration, state precisely the reasons for 
dissatisfaction with the principal’s decision, and be limited to the matter under review. 
Step 3 
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A complaint may be reviewed by the district Title IX coordinator.  To file a complaint with the district Title IX coordinator, 
send a letter detailing the complaint to the Office of Title IX Coordinator, Gwinnett County Public Schools, 437 Old 
Peachtree Road NW, Suwanee, Georgia  30024-2978; telephone number 678-301-6050.  
 
Food Service 
Breakfast and lunch are provided daily.  Students are encouraged to participate in our programs for a low cost nutritious 
meal.  Parents are invited to join their children at their designated lunch time.  However, we ask that you refrain from 
bringing in lunch from outside restaurants. At times, parents will be asked to refrain from coming to lunch due to school-
wide schedule changes.  We will try out best to notify parents of these changes in advance. 
 
Meal Prices:                                                          
Breakfast                                                                           Lunch       Extra Milk:   $ .40    
Student Breakfast:             $1.50                                   Student Lunch                $2.25 
Reduced Breakfast             $ .30                                    Reduced Lunch               $ .40 
Adult Breakfast                   $1.75                                   Adult Lunch                     $3.00 
                                                        
Sack Lunches: Sack lunches prepared at home are permitted.  Students may purchase milk separately for $.40. 

BRINGING FAST FOOD IS HIGHLY DISCOURAGED. WE ENCOURAGE YOU TO SUPPORT OUR SCHOOL NUTRITION PROGRAM. 
 
Prepaid Meals: Students may prepay for multiple meals.  A single account will be established in each student’s name, 
which can be used to pay for breakfast, lunch and any extra items sold separately.  When a student makes a purchase, 
his/her account will be debited for the amount of the purchase.  If you wish for your child’s account to be used for the 
purchase of meals only, please notify the cafeteria cashier.  All transactions for lunch charges and prepaid meals are made 
each morning.  Please have your child’s full name and teacher’s name on all transactions. 
 
Gwinnett County offers you a means to monitor your child’s balance and add money to your child’s account using check 
or credit card.  Information and access to this new service is available at www.mealpay.com.   
 
Free and Reduced Meals: Parents may apply for free or reduced meal rates online, which include breakfast and lunch for 
their student(s).  Applications are available from the school cafeteria manager or online at www.gwinnett.k12.ga.us.  
Applications are processed quicker if completed online.  We are required by federal law to have a completed application 

http://www.mealpay.com/
http://www.gwinnett.k12.ga.us/
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each year for every student receiving these benefits.  You may apply for these benefits at any time during the school year.  
The cost of reduced breakfast is $.30 and reduced lunch is $.40.  Students that received these benefits during the last 
school year must have a new application on file within the first 30 days of school. 
 
Lunch Charges: We appreciate parental assistance in reminding students to bring their lunch money and to check their 
accounts frequently.  Students will receive a lunch charge letter when they have charges on their account.  Students that 
accrue $8.75 or more in charges will automatically receive a partial meal, which is PB&J and milk, until the charges are 
cleared.  Students will receive no more than five (5) partial meals.  Charge letters will be sent home on a bi-weekly basis.  
End of year report cards will be withheld for all students with charges on their lunch account. 
 
Special Diet/Food Allergies: In order to substitute milk with juice, water or soy milk, as part of the regular daily diet, 
documentation from your physician specifying an allergy is required. 
 
Milk Alternative: Students, who do not have milk allergies but would rather have water with their meal, may purchase 
water for $.40 from their account. 
 
Frozen Snacks: Healthy Frozen snacks, i.e., Italian Ice, and other healthy treats are available each day for $1.00.  These 
items may be purchased in the cafeteria during the student’s lunch period. Additionally, we will have Bruster’s Ice Cream at 
school to sell Blue Ice one Friday each month for $2.00. The school earns 50 percent of the sales.  
 
Outside Restaurant/ Fast Food: Food from outside restaurants and fast food restaurants highly discouraged.  This practice 
interferes with the lunchroom health emphasis on proper diet.        
 
Gifted Education Program 
The Gwinnett County Public Schools gifted education program serves students in grades K-12 by providing academic 
challenges for those who are intellectually advanced.  The gifted program is called FOCUS at the elementary level.  Any 
responsible person who has knowledge of a student’s intellectual abilities may refer a student to the local school’s gifted 
referral committee. 
 
The classes offer accelerated learning and enriched academic curriculum experiences that focus on and extend Gwinnett 
County Public Schools’ Academic Knowledge and Skills.  Students are identified and placed in gifted education based on 



14 
 

criteria established by the Georgia General Assembly and the Georgia State Board of Education.  Students who transfer 
from gifted education programs within the State of Georgia have reciprocity into the Gwinnett program providing the 
original placement was correctly completed.  Students who transfer from out-of-state must meet Georgia requirements.  
Parents should notify the school when registering their child that he/she was identified as a gifted education student in 
their previous school. 
 
Grading Procedures & Promotion Requirements 
Elementary report cards describing a student's progress will be sent to parents and/or guardians at the end of each 
semester (eighteen-week) reporting periods. In order for student grades to accurately reflect a student’s knowledge of the 
grade level AKS, Anderson-Livsey ES will provide students with a grade report approximately every five weeks listing each 
assignment taken for a grade and the corresponding grade. Parents are expected to sign and return the report the 
following Monday. Any student that receives an incomplete on their report will have a one week grace period to complete 
the assignment and receive a grade for full credit. The purpose of all assignments is to determine the student’s level of 
mastery. Therefore, it is imperative that students, parents and teachers collaborate to ensure all assignments are 
submitted in a timely manner.   
  
Two parent-teacher conferences are scheduled with parents and/or guardians of elementary students during the school 
year.  On these dates, students are released from school at 11:50 and parents are invited to meet with teachers to address 
students’ academic progress. Conferences are scheduled electronically via the online conference schedule 
http://www.ptcfast.com/schools/Anderson_Livsey_ES or visit our school’s website at www.andersonlivsey.org/home. 
Parents who may require a translator will be informed on how to schedule their child’s conference. Additional conferences 
can be scheduled by parents or teachers as the need arises. 
Promotion criteria by Grade Level: 
Students in grades Kindergarten through Fifth grade must demonstrate proficiency according to the Student’s Progress 
Report on the Academic Knowledge and Skills (AKS) curriculum, in order to be promoted to the next grade level.  
  

2019-2020 Gwinnett County Public Schools Elementary School Promotion Criteria 

Kindergarten 
About Promotion to 1st Grade: To earn promotion to the 1st grade, students must demonstrate proficiency of the current grade-level Academic 
Knowledge and Skills (AKS). Readiness for the 1st grade will be determined by the child’s classroom grades, assessments, and/or input from the 
school’s Student Support Team (SST). 

http://www.andersonlivsey.org/home
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1st Grade 
About Promotion to 2nd Grade:  To earn promotion to the 2nd grade, students must demonstrate proficiency of the current grade-level Academic 
Knowledge and Skills (AKS). Readiness for the 2nd grade will be determined by the child’s classroom grades, assessments, and/or input from the 
school’s Student Support Team (SST). 

2nd Grade 
About Promotion to 3rd Grade: To earn promotion to the 3rd grade, students must demonstrate proficiency of the current grade-level Academic 
Knowledge and Skills (AKS). Readiness for the 3rd grade will be determined by the child’s classroom grades, assessments, and/or input from the 
school’s Student Support Team (SST). 

3rd Grade 

About Promotion to 4th Grade: To earn promotion to the 4th grade, students should score Grade Level or Above on the Reading and Vocabulary 
domain of the Language Arts Georgia Milestones End of Grade (EOG) Assessment. Students who do not score Grade Level or Above on the Reading 
and Vocabulary domain of the Language Arts Georgia Milestones EOG Assessment may have the opportunity to attend summer school for targeted 
instruction. These students may be required to retest after summer school. Students should also possess the academic knowledge and skills necessary 
to be successful at the next grade level.  
Students who do not score Grade Level or Above on the Reading and Vocabulary domain of the Language Arts Georgia Milestones EOG but who have 
a yearlong average that is passing (70 or higher) in Reading may be promoted.  

4th Grade 
 

About Promotion to 5th Grade: To earn promotion to the 5th grade, students should have a yearlong average of 70 or better in Reading and 
Mathematics and possess the academic knowledge and skills necessary to be successful at the next grade level in Science and Social Studies.  

5th Grade 

About Promotion to 6th Grade: To earn promotion to the 6th grade, students should score Grade Level or Above on the Reading and Vocabulary 
domain of the Language Arts Georgia Milestones End of Grade (EOG) Assessment and achieve the performance level of Developing or higher on the 
Mathematics Georgia Milestones EOG. Students who do not score Grade Level or Above on the Reading and Vocabulary domain of the Language Arts 
Georgia Milestones EOG Assessment and/or who do not achieve the performance level of Developing or higher on the Mathematics Georgia Milestones 
EOG may have the opportunity to attend summer school for targeted instruction. These students may be required to retest after summer school. Students 
should also possess the academic knowledge and skills necessary to be successful at the next grade level.  

Students who do not meet grade level proficiency on the Reading and Vocabulary domain and/or achieve the performance level of Developing or higher 
on the Mathematics EOG assessment but who have a yearlong average that is passing (70 or higher) in the corresponding course (Reading or Math) 
may be promoted.  

Note: For students enrolled in Special Education, promotion is determined by his or her Individualized Education Program (IEP). Promotion for an English Learner (EL) or a 
student with Limited English Proficiency (LEP) is guided by his or her English Learner Proficiency Plan. 

Grading scale  
Kindergarten  

 
First grade, Special Areas,  

Effort and Conduct 
Grades 2-5 

   E Excellent 
   S Satisfactory   
   N Needs to Improve 
   U Unsatisfactory 
 Area of Needed Improvement 

E Excellent   
S Satisfactory   
N Needs to Improve 
U Unsatisfactory 
 

Excellent Progress            90-100          A 
Above Average Progress 80-89            B 
Satisfactory Progress 74-79             C 
Needs to Improve             70-73            D 
Unsatisfactory Progress  Below 70  U 
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At the end of each marking period, students will be recognized who have shown exemplary academic achievement, 
progress, and/or citizenship.  Award criteria are listed below and are based on students’ performance during each nine 
week grading period. 
 

Principal’s Academic Achievement Award  
(Grades 2-5) 

Straight A’s (grades 2-5) and 
All S/E’s in conduct, effort and Special Area classes 

Honor Roll  
(Grades 2-5) 

All A’s and/or B’s (grades 2-5) and 
All S/E’s in conduct, effort and Special Area classes 

Perfect Attendance Present each day at school – “All day - Every day” 
Zero tardies and Zero early checkouts 

Achievement Award 
 

This award honors students who have demonstrated 
significant improvement in academic performance based on 
high effort and motivation. One student per class may 
receive this award. 

The “General” Award This special award recognizes one child in each room who: 
 Is a Scholar 
 Is a Team Player 
 Is Accountable 
 Is Respectful of personal and school property 
 Is an asset to the class and community 

 
Handling of Student Funds 
Any funds collected by a classroom teacher must be in an envelope clearly marked with the following information:  
student name, teacher name, grade, and purpose.  These funds will be submitted to the Bookkeeper and/or placed in the 
PTA security box for the PTA representative to collect.  In the event the funds are not clearly marked, the funds will be 
credited to the student’s lunch account. 
 
Homework 
Home study is a necessary part of each pupil's educational program. Each student is expected to spend some time on 
homework in addition to scheduled class instruction to achieve satisfactory work. 
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Some assignments are long range in nature and require planned study time for their completion.  This eliminates the 
necessity of spending too much time in completing an assignment the day before it is due. (You will receive additional 
information regarding homework assignments for your child's specific grade level during curriculum night.)  The following 
suggestions may help in preparing homework assignments: 
 
Effective Study Habits 
 PLAN: Assign a definite time each day for study at home; utilize study periods and the media center in school. Keep a 

list of assignments in the agenda book and take home all necessary books, papers, and other materials. 
 PLACE: Have a definite place at home to study, away from distractions, with all necessary books, papers, and 

materials available. Do not attempt to study while conversing or watching television. 
 PROCEDURE: Be certain you understand the assignment when it is given. 

 
Agenda books are provided for all students in grades 1-5 on a daily basis and weekly folders are provided for Kindergarten 
to assist with communication and foster planning and work completion.  Parents are encouraged to check and sign agenda 
books each day and to communicate with teachers using this tool. 
 
Gwinnett students in grades 4-12 have a personal online tutor as close as their home computer or the Gwinnett County 
Public Library, thanks to Live Homework Help. The service is free, easy to use, and available between 2 p.m. and midnight, 
seven days a week. Spanish-language tutoring also is available between the hours of 4 and 10 p.m., Sunday through 
Thursday. From home, the student logs onto the library web site-- www.gwinnettpl.org. 
Individuals with Disabilities 
It is the practice of the Gwinnett County Public Schools to provide public education for individuals with documented 
disabilities. Individuals may contact their local school for information regarding services. 
 
Section 504 of the Rehabilitation Act of 1973     
Section 504 is an Act which prohibits discrimination against persons with handicaps in any program receiving federal 
financial assistance.  The Act defines a person with a handicap as anyone who: (1) has a mental or physical impairment 
which substantially limits one or more major life activities (major life activities include activities such as caring for one’s 
self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning and working); (2) has a record of such 
an impairment; or (3) is regarded as having such an impairment. 
 

http://www.gwinnettpl.org/
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In order to fulfill its obligation under Section 504, the school district recognizes a responsibility to avoid discrimination in 
policies and practices regarding its personnel and students.  No discrimination of any person with a handicap will knowingly 
be permitted in any of the programs and practices of the school system. 
 
School districts have specific responsibilities under the Act, which include the responsibility to identify, evaluate, and if a 
student is determined to be eligible under Section 504, to afford accommodations providing access to appropriate 
educational services. 
 
If a student, parent or guardian on behalf of a student desires to file a complaint under Section 504, contact Gwinnett 
County Schools’ 504 Coordinator at 678-301-6000. 
 
Mobility Impaired / Handicapped Access 
If any member of your family needs assistance or has questions regarding mobility impaired issues or handicapped access, 
please contact your child’s teacher or the administration.   
 
Lost & Found 
Articles of clothing are often left at school by students. The Lost & Found is located in the back entrance of the gymnasium 
that can be accessed through the door near the entrance/exit door to the playground at the end of the downstairs main 
hall.  Parents and students are invited to look through the lost and found at any time. Items will be displayed during 
parent/teacher conferences and other school functions. Items not claimed will be given to a charitable organization. In 
order to reduce the number of lost articles, label clothing and lunch boxes. 

 
Make-up Work 
Students will be given an opportunity to make-up work they have missed due to an absence. It is the responsibility of the 
student to make arrangements to make up work missed when absent. It is important that the work is completed in a timely 
manner. Generally, one day is given for each day missed.  Parents of students who are absent two or more days may 
request assignments by calling the school before 9:00 AM and picked up the following day in order for the teachers to have 
time to prepare the missed work.  Requests for assignments made after 9:00 AM will also be ready the next day. 
Assignments may be picked up in the front office between 2:00 and 3:00 PM.  Make-up work for students traveling will be 
available upon their return. 
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Parent Visits 
We encourage and welcome parents to visit our school! We ask that you schedule an appointment for these visits. For the 
protection of students, however, all parents & visitors must 'check in' through the office to receive an identification 
badge. This badge must remain visible at all times.  Visitors are asked to turn cell phones off while in the building and to 
refrain from conversations with teachers during instructional time.  
 
Any classroom visits must be approved by the office and the teacher notified 24 hours in advance so that there will be no 
disruption of instruction; this includes arrival and dismissal times.  A prior appointment should be made for any visitation 
and/or conference so that proper planning and focus can be given to the meeting. Parents wishing to observe in 
classrooms must schedule their visit in advance with the classroom teacher and/or the grade level administrator. Visits will 
be limited to no more than 30 minutes. Questions arising from the visit will be addresses in a conference at a later time or 
with the grade level administrator.  

 
Parties 
The Gwinnett County Board of Education policy permits two, one-hour school wide parties each year. These dates are 
designated by each individual school. Anderson-Livsey parties are celebrated prior to the winter holidays, and prior to the 
last day of school. 
 
Birthday parties are not permitted. However, you may deliver a snack (purchased) to the front office or purchase frozen 
snacks at $1.00 per child for the class in honor of your child's birthday. Birthday treats are served during the class 
designated lunch time in the cafeteria.  Party invitations may not be distributed through the classroom or the school. 
Please refrain from bringing party decorations and goody bags.   
 
Permissive Transfers 
Students on permissive transfers attend Anderson-Livsey Elementary School by special permission of the principal. Student 
transfers are approved for one year only and are valid for the school year for which they are issued.  A student must return 
to his/her home school or reapply under applicable criteria each year.  Transportation to and from school is the responsibility 
of the parent.  Students on a permissive transfer may not ride a GCPS bus and the student must remain in “good standing” 
both academically and behaviorally.  This permission may be revoked after 5 unexcused absences, tardies/ late pick up or 
one discipline referral.  
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School Clinic 
The school operates a clinic during school hours. The clinic worker facilitates sending sick children home, dispenses 
medication, and takes care of various problems and injuries that occur during the school day.  

 
Although we strongly encourage attendance every day, please keep your child home if he/she has a fever of 100 or more, 
is vomiting, or is contagious. Children with fevers should not return to school until they are fever free for 24 hours. 
 
By law, the clinic cannot operate as a doctor's office. We will not dispense any medication without prior written approval 
by parents. Medication must be personally delivered by a parent in the original child-proof, labeled container, and the 
parent must complete necessary consent forms. Children should NOT bring medication to school. The parent must pick up 
any remaining medicine once treatment is finished. Otherwise, it will be discarded.  For additional information, please refer 
to the Clinic Guidelines provided at Registration. 
 
School Supply Contribution 
An annual elementary school supply contribution of $10.00 is requested from parents to supplement supplies of 
duplicating paper, ink cartridges, art materials and enrichment materials.   This contribution does not pay for necessary 
personal school items such as pencils, notebooks and notebook paper. These funds are over and above any funds provided 
under the Quality Basic Education Act of 1985. No student will be denied access to or participation of any educational 
activity as a result of parents not paying the contribution.  Parents are also asked to contribute $10.00 toward technology 
and clinic supplies.  We appreciate your support, and we use these funds to enrich programs for your child at Anderson-
Livsey. 
 
Severe Weather 
It is possible that we may experience severe storms during school hours. We are thoroughly prepared with set procedures 
to handle such situations. There are drills we practice to ensure our preparedness. If such a situation occurs, please stay 
home and allow us to address the situation properly. It is very difficult for us to do so if a large number of parents converge 
on the school requesting to take their children home. It disrupts our procedures, causes traffic problems, and often upsets 
the students we are trying to keep calm.  The students are safer here at school than in a car on the roads during a storm. 
We will not dismiss the buses until it is safe to do so.  
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In case of severe weather (snow or storms), please listen to the radio or tune in to the television to get up-to-date 
information. School closings will be announced on most radio stations (i.e. WSB 750 AM), local television networks, and the 
Gwinnett County Public School website www.gwinnett.k12.ga.us. Gwinnett County Public Schools will also send a phone 
message via School Messenger to assist with notification of any school changes.  See the Community Information page for 
additional listings.  If no report is made, it is assumed that school will be in session.  Please refrain from calling the school. 
 
School Pictures 
School pictures are taken in the Fall and Spring. These are optional and are offered as a service to students and parents.   
Reminders and additional information will be sent home prior to each picture day. 
 
Technology/Media Center 
 
Technology Guidelines 
Anderson-Livsey Elementary School is very fortunate to have many technology resources. The new technology equipment 
at Anderson-Livsey will provide a variety of opportunities for your children. It also requires great consideration of how we 
will use these technology resources for instruction. 
 
One of the most versatile information sources for teachers and students is the Internet.  Students and parents are required 
to sign the Gwinnett County Responsible Use Form before students are allowed to access the internet at school.  In 
addition to this requirement, we have developed the following guidelines for Internet use at Anderson-Livsey Elementary:   

A. Students will be instructed on the proper use of the Internet and will be closely monitored at all times. 
B. B.  For most lessons, students will use bookmarked sites. These sites will have been previewed by the teacher prior 

to the lesson. 
 
If it is necessary to locate additional information on specific educational topic, students will use search engines that are 
monitored for appropriate material and are specifically designed for use by children.  There will seldom be random 
searching by students.  
 
There may be times when students are photographed or included in a video of school activities and events. Therefore, 
parents who do not want their student included in such must submit a letter stating that the student may NOT use photos 
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of their student in school events on our webpage, or send videos of said student(s) in Anderson-Livsey Elementary events 
to be aired on GCPTV.   
 
Our website is updated monthly and is an additional source of information about Anderson-Livsey Elementary such as 
menus, lunch times, and pictures of Anderson-Livsey events, student projects, and business partners.  Please visit our site 
often at: http://www.Anderson-LivseyES.org 
 
Please make website suggestions or share your photos of Anderson-Livsey events to our LSTC:  
lorna_elizabeth_baldwin@ gwinnett.k12.ga.us  
 
Media Center Guidelines 
The Media Center has books and magazines for assigned study and recreational reading. It is open for use during the entire 
school day. 

 
Students are encouraged to use the Media Center for reference work and for selecting books to read. There are special 
rules for reference books, magazines, and reserved books.   The media specialist is always available to assist those who 
need help.  Students are responsible for replacement of lost or damaged library books, media materials or textbooks. 
Failure to fulfill this responsibility will result in fines being administered and report cards not being released to students 
and parents. Fines for paperback books are $5.00 and hardback book fines are $15.00.  
 
We also have an extensive bookroom collection including leveled readers for the students to use.  These books are checked 
out through the classroom teacher and assigned to the students.  It is also very important for students to make sure these 
books are returned promptly.  There is a $5.00 charge for any lost or damaged leveled readers.   
 
Title I 
Anderson-Livsey is designated as a Title I school.  This simply means that we currently have more than 70 percent of our 
students receiving free or reduced lunch, which results in our school receiving Federal Title I funds. These funds are used to 
make purchases to support our instructional program and to reinforce our efforts to increase student achievement. Our 
Parent Instructional Coordinator, Ms. Laura Lindsay is available in the Parent Center to assist parents.  There are Title I 
Parent meetings and workshops in which we highly encourage parent participation.   
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Testing 
At various times throughout the school year your child will participate in extremely important and required local, state and 
national testing. It is critical that your student be in attendance and on time each day during testing. Please do not 
schedule appointments or vacations for your student on these days or plan to check out early. Please use the school 
calendar on the website to plan accordingly.  
 

Month – Name of the Assessment Grade Level 
• August – District Assessment: Pre-test & SPG (DA/SPG) 
• September – Cognitive Abilities Test  (CogAT) 
• October – IOWA Assessment (IOWA) 

                   DA- Interim I 
• December – DA- Mid-year 
• January/February – ACCESS 

 
• March- DA – Interim III 
• April- Georgia Milestones Assessment (GMAS) 
• May- DA – End of Year & SPG 

• DA- Grades 1 – 5; SPG- Specials 
• Grades 1, 2, and 5 
• Grades 2 and 5 

Grades 1 – 5 
• Grades 1 – 5 
• Grades K-5 English Language Learners 

Kindergarten SPG Math   
• Grades 1 -5 
• Grades 3-5 
• DA- Grades 1 – 5; SPG- Kindergarten  & Specials 

Textbooks 
Textbooks are provided by the State of Georgia and Gwinnett County and are issued to students. These books are on loan 
to the students during the school year and should be treated as borrowed property. Every student is obligated to give 
his/her books the best of care. In case of loss or abuse of textbooks, a student must pay for the book in accordance with a 
scale determined by the State Department of Education and/or the local Board of Education. Failure to pay for lost or 
damaged books will result in report cards being withheld from students and parents.  
 
Transportation 
Parents are highly encouraged to have their children ride GCPS transportation each day rather than be transported by car 
to help alleviate traffic problems and provide safer conditions. Riding the bus ensures that children arrive to school on time 
each day. 
 
It is very confusing for young children as well as our teachers to alternate between daycare, parent pick-up and buses.  
Additionally, accepting changes by telephone does not allow us to provide maximum safety measures for students.  
Therefore, should you need to change transportation arrangements, a written note with a phone number for the child’s 
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parent or guardian indicating the change in his/her transportation home is required on the morning of the change.  This 
note should be brought to the front office by the child to be signed and verified by phone by the school official.  No 
changes will be made after 2:00 or on a day-to-day basis.  There will be no checkout after 2:00.  In order to ensure the 
safety and security of your child, verbal permission will not be granted for any change.  In the absence of a note from 
you, your child will be placed on his/her usual mode of transportation. 
 

THE DOORS OF THE SCHOOL BUILDING OPEN AT 7:45 AM ...  
STUDENTS WILL NOT BE PERMITTED TO ENTER THE BUILDING EARLIER. 

 
Walkers are required to enter and exit the building through the front doors.  Students wishing to be considered a walker 
must have approval from the principal. 
 
Car riders are required to enter and exit the building through the doors adjacent to the parking lot located at the far side of 
the building only. The front driveway is reserved for bus traffic only. DO NOT USE THE BUS LANES AT THE FRONT OF THE 
BUILDING FOR PARENT DROP OFF OR PICK UP PURPOSES.  Parking is NOT ALLOWED at any time in the fire lane in front 
of the school. Individuals who choose to park in the fire lane may receive parking violations.  
 
The car rider area is open from 7:45-8:10 a.m. Cars arriving after 8:10 a.m. must escort the students to the front of the 
building and into the building to be checked in.  Students arriving after 8:15 a.m. must receive a tardy pass before going to 
class.  Anderson-Livsey’s instructional day begins promptly at 8:15 a.m. All children are expected to be in class and ready 
for instruction at that time. 
 
Dismissal is at 2:45. Students sit in the cafeteria until their transportation arrives at the front of the car rider line. Children 
are not permitted to leave the waiting area with parents/guardians who do not wait in the car rider line. Car rider tags are 
designed to hang from the rear view mirror and should be clearly visible at drop off and pickup. 
 
For the safety of all students, please remain in your vehicles until you reach the front of the car rider line. If early dismissal 
is required, the transportation provider must park in the side parking lot, go to the front office, show photo ID and be 
listed on the student locator card to check out the student.  
 
School Bus Transportation 
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Riding the bus is a privilege. Improper conduct on the bus will result in that privilege being denied. All students are 
expected to obey the following bus rules: 

1. Students will follow directions of the driver. 
2. Students should be at the bus stop 5 minutes before the bus arrives, waiting in a safe place, clear of traffic and 10 feet 

from where the bus stops. 
3. Students will wait in an orderly line and avoid playing. 
4. Students will cross the roadway in front of the bus after the bus has stopped, they have looked at the driver for a hand 

signal, and they have looked in both directions for traffic; left, right, left. 
5. Students will signal the driver with a waving motion if something is dropped and wait for the driver to give a signal 

before picking up object. 
6. Students will go directly to assigned seat when entering the bus.  Keep the aisles and exits clear. 
7. Students will remain properly seated, back against the back of the seat, bottom against the bottom of the seat, and 

keep hands to themselves. 
8. Students will not eat, drink, chew gum, or bring tobacco, alcohol, drugs, or any controlled substances on the bus. 
9. Students will not carry animals, glass objects, nuisance items, hazardous materials, or weapons onto the bus.  Students 

may carry only objects that can be held in their laps. 
10. Students will refrain from using loud voices, profanity, and/or obscene gestures, and respect the rights and safety of 

others. 
11. Students will not extend head, arms, or objects out of the bus windows. 
12. Students will be totally silent at railroad crossings. 
13. Students will stay seated until time to get off the bus.  The open door is the signal to get up from the bus seat. 
14. Students must provide a written note, signed by a parent/guardian and a school official who will provide a bus pass 

giving permission to ride a different bus or to get on or off at a different bus stop location. In the event of an 
emergency, a bus pass will be issued by a school official only.  

15. Students will keep their bus clean and in good, safe condition. 
16. Students shall be prohibited from using any electronic devices during the operation of a school bus, including but not 

limited to cell phones, pagers, radios, tape or compact disc players; or any other electronic device in a manner that 
might interfere with the school bus communication equipment or the school bus driver’s operation of the school bus.  

17. Students shall be prohibited from using mirrors, lasers, flash cameras, or any other lights or reflective devices in a 
manner that might interfere with the school bus driver’s operation of the school bus. 

 



26 
 

Each bus driver will have a written bus management plan which will include the following interventions: 
* Mandatory seat assignments 
* Verbal reminder  
* Talk privately with student 
* Reassign bus seat   
* Phone call to parent/guardian 
* Written notification to parent (Parent Notification Form) 
* GCPS Bus Discipline Form submitted to school administrator 
 
Administrative Referral Consequences: 
1st Referral to the Office 

The bus driver has already tried intervention strategies, called, and spoken to the parent.   
A bus discipline form will be completed by the driver.   
The administrator will discuss appropriate bus discipline with the student, contact the parent, and list on the form 
future steps that will be followed.  

2nd Referral to the Office 
 The student will be suspended from the bus for 1-2 days depending on the severity of the incident. 
3rd Referral to the Office 
 The parent and student will attend the bus intervention program at the local school. 
 The student will be suspended from the bus for 2-3 days depending on the severity of the incident. 
   The student will be referred to SST. 
4th Referral to the Office 
 The student will be suspended from the bus for 5 days  depending on the severity of the incident. 
5th Referral to the Office 

The student will be suspended from the bus for a minimum of 10 days or possible removal from the bus for the 
remainder of the school year. 

 
Guidelines for Procedures for Students Left at or Returned to School after Hours 
The Board has adopted a strict policy concerning children being left at school after hours or being returned to school on 
the bus due to no adult being at home or at the bus stop. We want you to be aware of this policy so that you can make 
arrangements to prevent problems. The policy is as follows: 
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1. On the first incident of a child not being picked up or being returned to school on the bus due to no adult being at 
home, the school will make every effort to contact the child’s parent, guardian or emergency contact. 

2. On the second incident of a child not being picked up or being returned to school on the bus, the school will contact 
the child’s parent, guardian or emergency contact for pickup AND will notify the Gwinnett County School Office for 
Safety and Security. A School Resource Officer will contact the parent and explain that the Department of Family and 
Children’s Services will be contacted the next time the child is left or returned to school.  

3. On the third incident, the school principal, or designee, will call the Department of Family and Children’s Services 
and make a referral for neglect. 

 
 
 
School Hours 
Students are expected to be at school on time each day and to remain until dismissal. Staff members are involved in 
planning, conferencing, and staff meetings prior to 7:45 a.m.  Children who are driven to school should NOT arrive before 
7:45 a.m.  This is for their safety.  There is no one on duty to supervise your child prior to this time.  Students arriving after 
8:15 a.m. are to be escorted to the office for check-in. Breakfast is served between 7:45-8:10 only. Buses usually arrive by 
8:00 and instruction begins promptly at 8:15 a.m.  
 
To optimize instructional time, our bell system will be as follows: 
7:45 am     Students may enter the building and go to class 
8:10 am     First bell, car riders closed 
8:15 am     Instructional day begins 
2:43 pm     Instructional day ends. Car Rider/Day Care students dismissed to the cafeteria. 
2:45 pm     Student dismissal begins.  All student must be picked up by 3:10 PM 
 
Early Check-Out of Students 
Children will not be released from school at any unscheduled time without written permission from a parent.  A parent 
requesting his or her child be released from school must come into the office.  For security reasons anyone checking out a 
student will be required to show a Driver’s License or an official State of Georgia picture ID prior to having a child released 
to exit the building with him/her.  Students will not be allowed to check out after 2:00 pm except in the case of 
emergency. Children are released only from the office and only to parents or adults designated by parents on the 
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student’s locator card.  Please do not go to your child’s classroom to check him/her out.  Your cooperation is appreciated 
and expected as a safeguard to ALL our children. We will be keeping a record of early checkouts to document progress. 
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ANDERSON-LIVSEY ELEMENTARY SCHOOL  
  
  
  
  
  
  
  
  
  

  
  
  

Calling All Anderson-Livsey Families 

We invite you to commit to support Anderson-Livsey this year by helping us to build a strong school with parent, teacher 
and community involvement.  There are many opportunities to support your child’s school by becoming a part of School 
Council, Title One Committee, All-Pro Dads Committee, or just volunteer in GENERAL!  

Mrs. Laura Lindsay is the Parent Instructional Coordinator (PIC).  She is in our Parent Center on Tuesday, Wednesday and 
Thursday.  However, the Parent Center is accessible Monday – Friday for you to check out materials as well as volunteer 
in various ways.   

Join us as we encourage all parents to partner with our teachers and administration in providing learning that lasts a 
lifetime.  Together we can ensure that our children receive the best and become one voice for every child. If you are 
interested in any of these opportunities, please reach out to either Mrs. Lindsay or Mrs. Knox.  We would love to hear 
from you.   
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Anderson-Livsey Elementary School 
2019-2020 School Council Meetings  

 
The establishment of the school council is intended to help local boards of education by bringing parents and the 
community together with teachers and school administrators to create a better understanding and mutual respect for each 
other’s concerns and share ideas for school improvement.  The members if the school council shall 

• Maintain a school-wide perspective on issues 
• Regularly participate in school council meetings ( 4 times per school year) 
• Participate in information and training programs 
• Act as a link between the school council and community 
• Encourage the participation of parents and others within the school community 
• Work to improve student achievement and performance 

 
2019-2020 Meeting Dates 

Media Center Conference Room 
6:00 P.M. 

 
Monday, September 16, 2019 
Thursday November 11, 2019 

Monday, March 23, 2020 
Monday, May 11, 2020 

 
 
 
 
 

PTA Structure and Organization 
National 
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The organization now known as the National PTA was founded on February 17, 1897, in Washington, DC, as the National Congress of Mothers. Fathers and 
teachers joined in increasing numbers, so the name was changed in 1925 to the National Congress of Parents and Teachers. Alice McLellan Birney and 
Phoebe Apperson Hearst are recognized as the co-founders of the National PTA.  
Because of the dual school system that existed in nineteen Southern states and the District of Columbia, the National Congress of Colored Parents and 
Teachers was organized in 1926 in Atlanta, Georgia with Selena Sloan Butler as founder. The National PTA helped set up the organization and worked closely 
with the group, whose objects and child welfare goals were the same as its own.  
The National Congress of Parents and Teachers and the National Congress of Colored Parents and Teachers were united on June 11, 1970. The unified 
organization, continuing as the National Congress of Parents and Teachers serves all children with equal concern for all. The archives of the National 
Congress of Colored Parents and Teachers have been given an honored place alongside and as part of the corresponding records of the founding 
organization. 
State  
The Georgia Congress of Parents and Teachers, along with other state branches, is an integral part of the National PTA, serving as a connecting link between 
the national organization and membership within the state. The unit of membership of the Georgia Congress of Parents and Teachers is not the local 
association but the individual member of the local association. The membership of the National PTA then, is the sum of the memberships in the various state 
branches. A person who joins a local PTA or PTSA (Parent-Teacher- Student Association) unit automatically becomes a member of the National PTA and the 
Georgia PTA. State bylaws indicate the relationship of the Georgia PTA to the National organization and also show how the Georgia PTA is related to its 
regions, districts, councils, and local units. The Georgia PTA Bylaws are approved and adopted by local unit delegates to the annual state convention.  
District  
Districts are geographical divisions of the state designated by the Georgia PTA to carry on state work effectively. The Georgia PTA bylaws and district 
standing rules govern the work of the districts. District bylaws or rules must be approved by the Georgia PTA. The district PTA also helps to integrate council 
and local unit work with state and national plans and activity. The leader is referred to as the district director, and is in fact a board member of the Georgia 
PTA elected by the PTA membership in each district.  
Council  
A council of PTAs is a group of three or more local unit PTAs in a town, village, city, county or other designated area, organized by the authorization of the 
Georgia PTA. Its purpose is to promote conferences, leadership training, and coordination of efforts of the local PTAs and PTSAs in its membership. A council 
is governed by its bylaws and elected officers.  
Local Unit  
The local unit is the most important division of PTA. All other divisions exist to serve the local unit PTA. The local unit PTA or PTSA is organized and chartered 
by the Georgia PTA in accordance with authority granted to the Georgia PTA by National PTA Bylaws. The procedures and requirements for the organization 
of a local unit are set forth in the Georgia PTA Bylaws, and it is a self-governing body. The local unit PTA plans its programs and activities to meet the needs 
of children and youth in its own school and community. Guidelines and program aides are offered by the National and Georgia PTA to help local units plan 
their programs and projects. The local unit chooses those which apply to its community and modifies them to meet their own. 
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Mission 
 To support and speak on behalf of children and youth in schools, in the community, and before governmental bodies and other organizations that 

make decisions affecting children; 
 To assist parents in developing the skills they need to raise and protect their children; and 
 To encourage parent and public involvement in the public schools of this notion. 
 

Purposes 
 To promote the welfare of children and youth in home, school, community, and place of worship. 
 To raise the standards of family life. 
 To secure adequate laws for the care and protection of children and youth. 
 To bring into closer relation the home and the school, that parents and teachers may cooperate intelligently in the education of children and youth. 
 To develop between educators and the general public such united efforts as will secure for all children and youth the highest advantages in physical, 

mental, social, and spiritual education 
 
PTA lends a collective voice to children when they need to be heard: at home and school; in urban, rural and suburban communities; and in our nation's 
capital. PTA is committed to the safety, well-being and education of all children. Among our efforts, we strive to ensure 
 
 every child has a parent/family member who is actively engaged in his or her life and education 
 every child has a Safe place to be before and after school  
 every child has the opportunity to learn in a classroom that isn't overcrowded  
 every child is provided an equitable and excellent public school education  
 every child has equal access to computer literacy at school  
 every child is rest-assured that his or her school is safe and drug-free. 
 
 
Becoming a PTA member means you're adding your voice to those working to make a difference in children's lives. Together, we can continue to be a 
powerful voice for children and a strong advocate for public education. 
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Gwinnett County Public Schools 

Elementary School Education 678-301-6000  
Environmental Services 770-513-6766 
Grounds Maintenance 770-513-6777 
Gwinnett Technical Institute 770-962-7580 
Middle School Education 678-301-6000 
High School Education 678-301-6000 
Pre-K Program 678-301-6000 
Safety & Security 770-736-4391 
School Food Nutrition 770-736-2057 
Special Education 678-301-7110 
Student Services & Intervention 678-301-7063 
Transportation 770-338-4800 
Shiloh Transportation (B.J. Hutcheson) 770-736-4594 
 

Shiloh Cluster 

Anderson-Livsey Elementary 678-344-2082 
Annistown Elementary 770-979-2950 
Centerville Elementary 770-972-2220 
Partee Elementary 770-982-6920 
Shiloh Elementary 770-985-6883 
Shiloh Middle 770-972-3224 
Shiloh High 770-972-8471 
Shiloh Community School 770-736-4350 

 
 
 
 

 
 
Family Friendly Web Sites 
Education & Reference 
www.askjeeves.com 
www.ajkids.com 
www.britannica.com 
www.dictionary.cambridge.org/ 
www.enchantedlarning.com/Home  
www.factmonster.com 
www.flags.net/ 
www.freetranslation.com 
www.gwinnett.k12.ga.us 
www.infoplease.com 
www.infoseek.com 
www.researchpaper.com/directory.html 
www.searchopolis.com/ 
www.studyweb.com/ 
www.sunsite.berkeley.eu/Kidsclick!/ 
www.yahooligans.com/ 
 
Movie Reviews 
www.familystyle.com 
www.kidsinmind.com 
 
Health & Fitness 
www.my.webmd.com/condition_center_all 
www.rxlist.com 
 
Cluster Schools 
www.gwinnett.k12.ga.us/Anderson-LivseyES 
www.gwinnett.k12.ga.us/AnnistownES 
www.gwinnett.k12.ga.us/CentervilleES 
www.gwinnett.k12.ga.us/ParteeES 
www.gwinnett.k12.ga.us/ShilohES 
www.shilohms.com 
www.shiloh.high.gwinnett.k12.ga.us

Gwinnett County Board of Education 678-301-6000 
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http://www.sunsite.berkeley.eu/Kidsclick!/
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http://www.gwinnett.k12.ga.us/Anderson-LivseyES
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